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To create a world-class 

educational system that gives 

students the knowledge and 

skills to be successful in 

college and the workforce, 

and to flourish as parents 

and citizens

VISION

To provide leadership 

through the development of 

policy and accountability 

systems so that all students 

are prepared to compete in 

the global community
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ALL Students Proficient 

and Showing Growth in All 

Assessed Areas

EVERY Student Graduates 

from High School and is Ready 

for College and Career

EVERY Child Has Access 

to a High-Quality Early 

Childhood Program

EVERY School Has Effective 

Teachers and Leaders

EVERY Community Effectively 

Uses a World-Class Data System to 

Improve Student Outcomes

EVERY School and District is 

Rated “C” or Higher
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5Microsoft Teams Reminders

• Please mute yourself unless you have a question to reduce background 

noise

• Please cut the camera off to save bandwidth and reduce technical 

glitches

• Please ask questions throughout the presentation via “raise hand” or 

chat feature



6Microsoft Teams Reminders

“Raise Hand" Feature

To use the raise hand feature in Teams, simply click the “Raise” 

icon in the Teams meeting control bar and a staff member will 

recognize you. 



7Microsoft Teams Reminders

“Chat" Feature

To use the chat feature in Teams, simply click the “Chat” icon in 

the Teams meeting control bar. The chat box will appear on the 

right. Type your message in the chat box and click the “Send” 

icon to send your question.



8Recordings

• This session will be recorded to increase availability and access to the 

technical assistance session.

• Recording will be available as a resource.

• Presentation and recording will be updated in MCAPS→MDE Document 

Library → Monitoring-ESEA → FY25.



9Goal and Objective of This Session

• The goal of this session is to provide Federal Programs 

Directors and Business Managers an overview of the general 

ledger reports required for FY25 Monitoring (on-site and desk 

monitoring)

• The objective is to ensure 100% of LEAs upload the correct general 

ledger reports by the monitoring deadlines. 
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FY25 General Ledger 
Uploads



11General Ledger Upload – Indicator A6

Upload the following General Ledger Reports for all open ESEA funds during the 

2023-2024 School Year by December 13, 2024 (on-site monitoring) or January 

17, 2025 (Title III desk monitoring):

- Title I, Part A

- Title I, Part A Neglected (if applicable)

- Title I, Part D (if applicable)

- Title II, Part A (if applicable)



12General Ledger Upload – Indicator A6

- Title III, Part A (EL and Immigrant (if applicable)

- Title IV, Part A (if applicable)

- Title IV, Part B (21st CCLC) (if applicable)

- Title V, Part B (if applicable)

- McKinney Vento (if applicable)



13General Ledger Upload – Indicator A6

FY21      FY22

July 1, 2020-July 30, 2021   July 1, 2021-June 30, 2022

July 1, 2021-June 30, 2022  July 1, 2022-June 30, 2023

July 1, 2022-June 30, 2023  July 1, 2023-June 30, 2024

July 1, 2023-June 30, 2024

FY23      FY24

July 1, 2022-July 20, 2023   July 1, 2023-June 30, 2024

July 1, 2023- June 30, 2024  July 1, 2024-September 30, 2024



14MDE Prescribed Coding System

i.e. 2211-900-xxx-xxx-xxx-xxx-xxx

XXXX (if 
used)

XXXXXXXXXXXXXXXXXXXXDescription

XXXXFund/Account

XXXGeneral Ledger

XXXXFunction

XXXProgram

XXXObject

XXXOperational Unit

XXXXModifier



15What is Required in the General Ledger?

• The Account Code (i.e. 2211-900-XXX-XXX-XXX-XXX-XXX)

• Vendor Name

• Date (for example July 1, 2020, to September 30, 2024)

• Amount that was expended (Debit and Credit)

• Journal Method

• Prefer Excel, not PDF
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Accounting Systems



17Running GL Report in Marathon

1. Show debits (and credits) to every expenditure account and for any prior 

period adjustment credit for the specified period for the period of 

availability (July 1 through June 30 of each completed year).

2. Navigate to General Ledger and Select Reports

3. Select the Journal tab under Reports

4. Set for History Transaction GLC 900 through 999 

- (and GLC 800 through 899 for any Prior Period Adjustments)



18Running GL Report in Marathon



19Running GL Report in Integrity

1. Showing debits (and credits) to every expenditure account and for any 

prior period adjustment credit for the specified period for the period of 

availability (July 1 through June 30 of each completed year).

2. Navigate to General Ledger and Select Reports

3. Select the Journal tab under Reports

4. Set for Multiple Journals by Account GLC 900 through 999 

- (and GLC 800 through 899 for any Prior Period Adjustments)



20Running GL Report in Integrity



21Running GL Report in Innovak

1. On command line check/change the Fiscal Year by typing “NEWYEAR” hit Enter

2. Change to the fiscal year for which GL is needed and hit enter

3. Go to Financial Reports and Inquiries menu by typing “FM30” on command line 

and hit enter

4. Once on the FM30 Menu, select option “4” General Ledger report and hit enter

5. Here you will select you GL print criteria using the TAB key to move 

around/down



22Running GL Report in Innovak

• For Title I, enter Fund “2211” in the From and Through columns

• For all expenses, enter “9000000” and “9009999” in the From and 

Through columns

• If only want Payroll related, enter “100” and “300” in the From and 

Through columns

• If only want Non-payroll related, enter “300” and “999” in the From and 

Through columns



23Running GL Report in Innovak

• Place a “/” in the Print Details for the months spot

• Leave the “/” in the Include Encumbrance spot if you want Purchase 

Order information included

• Remove the “/” in the Print accounts with no transactions

• Key “06” representing month June in the Calendar month spot

• Hit Enter and the report will Print or will create an Adobe file dependent on 

Printer setup



24Running GL Report in Innovak



25Running GL Report in MUNIS

1. Navigate to the General Ledger Menu:

• Go to Financials.

• Select General Ledger.

2. Access Account Inquiry:

• Click on Account Inquiry. This will allow you to search for specific 

accounts.



26Running GL Report in MUNIS

3. Enter the Fund Number:

1.In the Account Inquiry screen, enter 2594 in the appropriate field. Run 

the Inquiry.

2.Click Search or Accept to run the inquiry. This will display the general 

ledger accounts associated with the specified fund number.

4. View or Export Results:

• Look for an Export or Excel button to download the information in a 

spreadsheet format.



27Running GL Report in MUNIS



28Questions



mdek12.org

Executive Director

jnelson@mdek12.org

Dr. Judy K. Nelson



mdek12.org

Bureau Director of Consolidated Federal Programs

brroby@mdek12.org

Brendsha Roby

Dr. Diona Stevenson
Bureau Director of School and District Support

distevenson@mdek12.org



mdek12.org

Direct of Compliance and Monitoring

kthomas@mdek12.org

Kerry Thomas
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