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To create a world-class 
educational system that gives 
students the knowledge and 
skills to be successful in 
college and the workforce, 
and to flourish as parents 
and citizens

VISION
To provide leadership 
through the development of 
policy and accountability 
systems so that all students 
are prepared to compete in 
the global community

MISSION
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ALL Students Proficient 
and Showing Growth in All 
Assessed Areas

EVERY Student Graduates 
from High School and is Ready 
for College and Career

EVERY Child Has Access 
to a High-Quality Early 
Childhood Program

EVERY School Has Effective 
Teachers and Leaders

EVERY Community Effectively 
Uses a World-Class Data System to 

Improve Student Outcomes

EVERY School and District is 
Rated “C” or Higher
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4Questions

Please use the question box or email additional questions to 
MCAPS@mdek12.org

mailto:MCAPS@mdek12.org


Microsoft 
Teams 
Reminders



6Microsoft Teams Reminders

• Please mute yourself unless you have a question to reduce  
background noise

• Please cut the camera off to save bandwidth to reduce technical  
glitches

• Please ask questions throughout the presentation via chat or 
“raise hand” feature



7Microsoft Teams Reminders

Raise Hand" Feature



8Microsoft Teams Reminders

• Please ask questions throughout the presentation via chat
• "Chat" Feature

• To use the chat feature in Teams, simply click the “Chat” icon. 
The chat box will appear on the right. Type your message in 
the chat box and click the “Send” icon to send your question.



9Recording

• This session will be recorded to increase availability and access 
to the technical assistance session.

• Recording will be available as a resource.



Agenda
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• Request for Funds Overview
• Request for Funds Process
• Questions

Agenda



Requesting 
Funds 
Overview
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13MCAPS Request for Funds Overview

Funding Application
• Budgets are approved

Request for Funds
• Request are submitted for funds 

expended



14MCAPS Roles

Each funding application and request for funds 
has roles associated with it. To work in the 21st CCLC Funding 
Application and Request for Funds, a user will need to have one 
of the roles below:

•LEA 21st Century Community Learning Centers Director
•LEA 21st Century Community Learning Centers Business Manager
•LEA Superintendent
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15Segregation of Duties

• Strengthen internal controls
• Application cannot be escalated for approval by one individual 

in the organization even if you have the 3 different roles 
assigned to you.

15



16Preparing to Enter Request for Funds

Prior to submitting a request, you should:
• Obtain the total amounts that have been expended (invoices 

and salaries disbursed)
• This should include the total amount over the life of the project

• Salaries:  December 1, 2021 – November 30, 2022

• Other Obligations as of November 30, 2022 may be liquidated (requested) 
through February 12, 2023
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Request 
for Funds 
Process



18Request for Funds

21st CCLC Grantees must submit a Request for funds within 
MCAPS by the 12th of each month.  (Exception:  December 
request must be submitted by the 6th of the month)
• Enter expenditure details as Year-to-Date
• Must change status to “Business Manager Approved” to 

escalate to MDE for approval
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19Request for Funds

Navigate to the Request for Funds from the left-hand menu
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20Request for Funds Entry Page

Choose FY and Funding Application 
• Available Budget: Approved Budget
• Total Available Amount: Allocation
• Received Amount:  Amount reimbursed to-date
• Net Available Amount = Total Available – Received Amount
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21Creating the Request

Select:  Create New Request for Funds
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22Change the Status

Select:  Confirm
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23Request for Funds Sections

Select:  Request
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24Expenditure Details Page

• Report YTD Expenditures by Account and Line Item
• System validates expenditures against approved budget
• Hover on cell to see approved budget amount
• Automatically populates expenditures from previous request
• ‒just update cells that have changed



25Expenditure Details Page



26Request Page – Fiscal Summary
• Enter the “Fiscal Information As of” by selecting the calendar icon
• The other information is prepopulated



27Validation



28Assurances

Verify submission of the request



29Change Status

• Change status to "Draft Completed" allowing the Business Manager to review and approve the 
request

• MCAPS automatically sends an email to the Business Manager



30Status Change Confirmation - Project Director

Check the box and click confirm



31Business Manager Review and Approval/Not Approved

Business Manager must change the status to "LEA Business Manager 
Approved" to submit the request to the MDE



32Status Change Confirmation – Business Manager

Check the box and click confirm to submit request to MDE



mdek12.org

33

Executive Director
ecampbell@mdek12.org

Elisha Campbell

Shanika Jackson
Grants Manager, ESEA/ESSER Programs
sgrant@mdek12.org

Shandra Robinson
Grants Analyst, ESEA Programs
srobinson@mdek12.org

Charlotte Luckett
Grants Accountant, ESEA Programs
cluckett@mdek12.org

Mariea B. Jackson
MCAPS Administrator
mbanks@mdek12.org


	21st CCLC Request for Funds
	Mississippi Department of Education
	State Board of Education  STRATEGIC PLAN GOALS
	Questions
	Microsoft Teams Reminders
	Microsoft Teams Reminders
	Microsoft Teams Reminders
	Microsoft Teams Reminders
	Recording
	Agenda�
	Agenda
	Requesting Funds Overview
	MCAPS Request for Funds Overview
	MCAPS Roles 
	Segregation of Duties 
	Preparing to Enter Request for Funds
	Request for Funds Process
	Request for Funds
	Request for Funds
	Request for Funds Entry Page
	Creating the Request
	Change the Status
	Request for Funds Sections
	Expenditure Details Page
	Expenditure Details Page
	Request Page – Fiscal Summary
	Validation
	Assurances
	Change Status
	Status Change Confirmation - Project Director
	Business Manager Review and Approval/Not Approved
	Status Change Confirmation – Business Manager
	Elisha Campbell

